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Steps: 
1. Obtain the C&L proposal from the PMC secretariat 
2. Login to your REACH-IT account or create a REACH-IT account 
3. Choose your notification type (Online, via IUCLID 5 or via Bulk submission) 
4. Submit your notification or accept an existing notification 
5. Implement the applicable classification, labelling and packing requirements 
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STEP 1: OBTAIN THE C&L PROPOSAL FROM THE PMC SECRETARIAT 

 
 
 
Notifiers will need to know which is the final classification proposal agreed by PMC Members for each 
relevant substance and intermediate.  This final classification proposal shall consider available and 
generated data (for physico-chemical properties and other endpoints where relevant) as well as expert 
judgement of PMC Members (cf. outcome of PMC ad hoc CLP meetings, Brussels, 1-3 December 2010). 
 
PMC secretariat will provide a matrix containing all CLP classifications for all substances and 
intermediates that are part of PMC’s REACH projects and which require a CLP notification.  These 
matrices will only contain the classification result and will not provide details on the applicable signal 
word, hazard pictograms and precautionary statements.  These will be provided in a separate document 
(IUCLID 5 extract). 
 
These matrices aim at guiding lead notifiers in the preparation of the CLP notifications.  Notifiers may also 
use these matrices to identify the classification proposal they have to select and agree with on REACH-IT, 
in the event several classifications exist or have been submitted for a given substance or intermediate. 
 
Please contact rondepierre@epmf.be in the event you wish to receive a copy of the PMC CLP matrices. 
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STEP 2: LOGIN OR CREATE REACH-IT ACCOUNT 

 
 
If you already have a REACH-IT account, click on “login” on the screen below.  If not, click on “Sign up as 
a company”: 
 

 
 
In order to create a REACH-IT account, you will be required to Accept REACH-IT’s Terms and Conditions.  
After reading these Terms and Conditions, click on “Accept”: 
 

 
 
Once you have accepted the Terms and Conditions, REACH-IT will require you to provide a username and 
password for your REACH-IT account.  Make sure you complete all fields marked with a red asterisk and 
follow all the necessary steps: 
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Once your REACH-IT account is created, you may login to proceed with your CLP notification(s). 
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STEP 3: CHOOSE YOUR NOTIFICATION TYPE 

 
 
Once in your REACH-IT account, you may submit a C&L notification by clicking on either 
“Registration/notification” or “Classification and Labelling” in the vertical menu on the left hand of the 
screen.   
 
The first option only allows you to submit an IUCLID 5 type of CLP notification (only recommended for 
substances having more than one classification).  The second option allows you to choose one of three 
submission options: 

- Notify a C&L online 
- Notify a C&L using IUCLID 
- Notify a bulk C&L 

 

 
 
Lead notifiers may wish to use the Bulk C&L tool to submit several notifications simultaneously.  This tool 
does however not allow submitting more than one classification per substance, in the event different 
forms require different classifications.  The Bulk C&L tool can be downloaded from: 
http://echa.europa.eu/clp/inventory_notification/notification_how_en.asp as indicated in the screen 
below: 
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After you select “Download the EXCEL tool to create your bulk C&L notification” you will be required to 
accept another set of Terms and Conditions in order to access the tool and commence the download: 
 

 
 
When you click on “Download the C&L Bulk XML creator tool for Excel 2003 and 2007” please follow the 
subsequent steps to ensure a proper installation of this software on your computer (this may take several 
minutes).  Once the download of the .zip file is completed, you may take a look at the example provided 
by ECHA (CLNotification-example_EN.xls): 
 

 
 
The example file aims at showing the steps (one step per tab or worksheet) to be followed to prepare a 
Bulk C&L notification starting with a Contact tab, following which the classifications can be entered for 
each substance.  When generating the XML file, if you have entered invalid or insufficient information, the 
XML file will not be generated and instead, you will get an error message. 
 
Once you are acquainted with the example file, you may start preparing your Bulk C&L notification by 
using the virgin template (CLNotification1.2.xls).  Scroll-down menus are provided to facilitate the 
completion of each worksheet.  Make sure you keep track of the classification name you provide for each 
substance as this classification name acts as a reference to link the proper substance with the proper 
classification.  Only a few print screens are provided on this route in this document.  Please refer to 
ECHA’s Guidance instead: http://echa.europa.eu/clp/inventory_notification/notification_how_en.asp. 
 
Co-notifiers are invited to use the online tool to accept an existing notification (whether an existing 
Annex VI of CLP classification or a classification submitted by a Lead notifier).  This route is explained 
below. 
 
The IUCLID 5 tool is only recommended to submit CLP notifications for substances requiring more than one 
classification.  In this case the IUCLID 5 file is prepared by the PMC secretariat and the consultants, and 
further completed and submitted by the Lead notifier, as done for REACH Registrations too. 
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STEP 4: SUBMIT YOUR NOTIFICATION OR ACCEPT AN EXISTING NOTIFICATION 

 
 

BULK NOTIFICATION 
 

 
 
Mainly for Lead notifiers! 
 
If you select “Notify a Bulk C&L”, it will take you to the following screen: 
 

 
 
If you need to create a group of Manufacturers/Importers (e.g.: for companies with many legal entities or 
business units notifying the same substance) for this specific notification, click on “create a new group of 
Manufacturer(s)/Importer(s)” and follow the steps.  You can skip the above step by clicking on Next, 
which will then take you to: 
 

 
 
By clicking on Browse you may retrieve your Bulk file and upload it onto this page.  Complete the security 
text field and click on “Submit dossier”. 
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ONLINE NOTIFICATION 
 

 
 
Mainly for co-notifiers! 
 
If you select “Notify a C&L online”, you will be invited to select one of three options.  For a new 
notification, the first option “Create a new dossier” applies: 
 

 
 
In the following screen, click on “C&L notification for a substance not listed in Annex VI to CLP” (most of 
PMC cases): 
 

 
 
The system will invite you to specify the type and form of the substance you are notifying.  To complete 
the type of substance (mono-, multi- constituent or UVCB substance): see PMC inventories on 
www.epmf.be.  As the species in some of the substances and intermediates considered to be UVCB cannot 
always be specified by CAS name and number, for the purpose of CLP please select “Mono-constituent 
substance” for UVCB substances too.  Please note that under CLP, “substance” is used indistinguishably to 
refer to “substance” and “intermediate”. 
 
The system only allows selecting one physical form.  Select the one that applies to your case.  If more 
than one case applies and they have one same classification, select “Other” and complete the field as 
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applicable (see example below).  If more than one case applies and they have different classifications, go 
for the IUCLID 5 type of CLP notification. 
 

 
 
Complete the next screen with the purity and composition data applicable to your company.  Please 
remember that impurities which are present in concentrations of 1 % or above and/or which may influence 
the classification of the substance must be indicated in your notification (click on “Add impurity” for each 
impurity you need to report).   
 
When completing the EC information section, you may click on “Search EC inventory” or complete each 
field manually.  Not all fields are mandatory; the mandatory ones are marked with a red asterisk. 
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After you have completed the above screen, a warning message may appear.  This aims at reminding you 
on your obligation to report impurities that are present in concentrations above 1 % or which may 
influence the resulting classification.  This is also recommended by PMC, as indicated above. 
 

 
 
Optical activity is usually not relevant for metals and metal compounds.  Unless otherwise, select 
“Substance not optically active” in the screen below. 
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The next step takes you to the C&L tab, where all existing and/or submitted C&L which are already 
present in the CLP inventory are provided: 

- Harmonised C&L: C&L existing in Annex VI to the CLP regulation 
- Registered C&L: C&L registered as part of a REACH Registration Dossier 
- Notified C&L: C&L notified as part of a CLP notification 

 
Please note that this screen may look different from one substance to another, depending on whether or 
not a classification has been submitted for each given substance (e.g.: by the time of creating this 
guidance no C&L existed or had been submitted for gold): 
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Assuming Lead notifiers will have submitted the agreed PMC CLP notifications, Co-notifiers are invited to 
select the C&L inventory entry which corresponds to the PMC classification proposal and “I selected one of 
the proposed C&L, and I agree with it”.  It will then take them to the following screen: 
 

 
 
If you need to create a group of Manufacturers/Importers (e.g.: for companies with many legal entities or 
business units notifying the same substance) for this specific notification, click on “create a new group of 
Manufacturer(s)/Importer(s)” and follow the steps.  You can skip the above step by clicking on Next, 
which will then take you to: 
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If you need to add a Contact for this specific notification, click on “create a new contact person” and 
follow the steps.  If not, click on Next.  This will take you to the last step, where you are requested to 
validate the information provided in your CLP notification (screen shot below is an example only): 
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By clicking on “Submit” you have finalised your notification.  Please note you need to submit one 
notification for each substance/intermediate for each legal entity manufacturing/importing such 
substance/intermediate. 
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IUCLID 5 NOTIFICATION 

 
 

 
Mainly for notifications which involve more than one classification for the same substance! 
 
You can submit a IUCLID 5 CLP notification by clicking on either “Registration/notification” or 
“Classification and Labelling” in the vertical menu on the left hand of the screen: 

 Under “Registration/notification” you must select “Submit registration/notification”. 
 Under “Classification and Labelling” you must select “Notify a C&L using IUCLID”.   

 
Whatever the route, the next steps are the same.  You will first be required to select the Submission type 
from a scroll down menu: 
 

 
 
You will then be requested to indicate the quantity you wish to notify: 
 

 
 
As well as specify the year this quantity relates to: 
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After having completed the above screen and read the notice in the right bottom corner, click on 
“Proceed”. 
 

 
 
If you need to create a group of Manufacturers/Importers (e.g.: for companies with many legal entities or 
business units notifying the same substance) for this specific notification, click on “create a new group of 
Manufacturer(s)/Importer(s)” and follow the steps.  You can skip the above step by clicking on Next, 
which will then take you to: 
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By clicking on Browse you may retrieve your IUCLID 5 file and upload it onto this page.  Complete the 
security text field and click on “Submit dossier”. 
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STEP 5: IMPLEMENT THE APPLICABLE CLASSIFICATION, LABELLING AND PACKAGING REQUIREMENTS 
 

 
 
As indicated above the CLP matrices will only contain the resulting classification but will not contain the 
applicable Signal words, Hazard pictograms and Precautionary statements.  Moreover, only the CLP 
classification will be provided in these matrices. 
 
In order to enable Lead notifiers to submit a complete CLP notification and allow all notifiers to 
implement the notified classification and associated labelling and packaging requirements as required 
under CLP/GHS and DSD (necessary during the transition period of January 2011- June 2015), IUCLID 5 
extracts will be generated (similar to the output of REACH Chemical Safety Reports) and circulated to all 
Members. 
 
Each legal entity is responsible for implementing the notified classification.  This means: 

- Creating or updating the existing Safety Data Sheet (SDS) 
- (Re-)labelling of substances and mixtures 
- (Re-)packaging of substances and mixtures. 

The above is necessary to properly implement the CLP regulation requirements as well as to duly inform 
your downstream users and customers. 
 
For more information, please refer to the ECHA webpage, where several FAQ and Q&A documents are 
provided: http://echa.europa.eu/clp/clp_help/clp_faq_en.asp?fuseaction=home.faq. 
 
 
 


